
Records
Disposal
Authority

Department of
Finance and

Administration

Records identified in 
Collection Review 

Job no 2000/442 

19 July, 2001 

rd1l1
NATIONAL
ARCHIVES



© Commonwealth of Australia 2001 

111iswork is copyright. Apart from any use as permitted under the Copyrig/II 
Ac11968, no part may be reproduced by any process without prior written 
permission from the National Archives of Australia. Requests and inquiries 
concerning reproduction and tights should be directed to the Publications 
Manager, National Archives of Australia, PO Box 7425, Canberra Mail Centre 
ACT 2610, Australia. 



NationniArchives ofAustralia -Records Disposal Authority - Department ofFill/1IICI..' & /vdministmtion 19-JIII-01 

CONTENTS 

INTRODUCTION 5 

Appraisal of Records in the National Archives' Custody 5 

Disposal Authorisation 5

Purpose of this Authority 5

Using this Authority 5

Amendment of this Authority 6

AUTHORISATION 7

CLASSES 9

3 



National Arcttites cfAnetmtin -Recorde DisposalAutJlOrity - Depamnen! oj Financc & Admillistl'l1tiOll 19-/111-01 

4



Netionnt Arcllhtes cfAnstralia-Recards Disposal Authority- Department cfFinnnce& Adininietmtian 19-/111-01 

INTRODUCTION 

Appraisal of records in the National Archives' custody 

The process used to appraise the Commonwealth records that are in the custody of the National 
Archives is based on the methodology for Designing and Implementing Recordkeeping Systems 
(DIRKS) outlined in the Australian Standard AS4390-1996, Records Management, Part 1: General, 
Clause 1.3, and expanded in the DIRKS Manual. 

The DIRKS methodology has been adapted to take into account a number of factors that are relevant 
in reviewing the status of a body of records that have been created some time before the appraisal 
takes place. Such records will usually represent only a small sample of the total records created by the 
organisation and there may not always be sufficient information available to provide a thorough 
understanding of the context in which the records were created. 

Although the focus of the appraisals are initially on the records in Archives' custody, if other relevant 
records are also identified in agency custody at the time, they are also included in the scope of the 
appraisal. 

Once the functional context has been ascertained, the National Archives determines those records that 
it considers need to be retained as national archives in accordance with the appraisal objectives 
identified in the National Archives' publication, Why Records are Kept: Directions in Appraisal. 
Stakeholder interests are also investigated to establish if there is a continuing need for the records or 
whether they can be destroyed. This disposal authority is produced as a result of this analysis and 
investigation. 

Disposal authorisation 

Section 24 of the Archives Act 1983 provides that records are not to be disposed of without the consent 
of the Archives unless the action of disposal is positively required by law, or takes place in accordance 
with a normal administrative practice of which the Archives does not disapprove. Advice on the 
provisions of the Archives Act can be obtained from any National Archives office. 

Purpose of this authority 

This authority authorises the destruction or other disposal of Commonwealth records as required by 
the Archives Act and may also contain descriptions of records to be retained as national archives. 

It should be used in conjunction with the Administrative Functions Disposal Authority issued by the 
National Archives to cover housekeeping and other administrative records common to most 
Commonwealth agencies. 

Using this authority 

This authority covers records controlled by the agency and applies only to the records or classes of 
records described in the authority, whether they are in the Archives' or agency custody, provided that 
the records are within the scope of the original appraisal. If similar records are found after the 
appraisal has been completed, care should be taken in ascertaining whether this authority is 
appropriate to use for those records. 

There are minimum retention periods set down in this authority. The agency may extend the 
retention period if it considers that there is an administrative need to do so. Records already 
sentenced as 'retain permanently' using previous Records Disposal Authorities (RDAs) that are 
covered by this authority should now be re-sentenced using this authority. 

5 



NaIiOlIl1! AI'chiI1CS ofAnstmiie-Records Disposal Authority- Depcrtmcnt ofFinance [7' Adminietmtian 19-/IIHn 

From time to time the National Archives places 'freezes' on the disposal of some groups of records, 
which places a moratorium on the destruction of these records. If you require further information 
about disposal freezes and whether they affect this Records Disposal Authority, please contact the 
National Archives at recordkeeping@naa.gov.au 

Amendment of this authority 

All amendments or variations to the classes in this authority must be approved by the National 
Archives of Australia. Officers using this authority should discuss any problems in application with 
the agency Records Manager. 

CONTACT INFORMATION 

1. For changes to this RDA contact the Canberra Office of the National Archives of Australia: 
Queen Victoria Terrace Tel: (02) 6212 3610 
Parkes ACT 2600 
PO Box 7425 Email: recordkeeping@naa.gov.au 
Canberra Mail Centre 
ACT 2610 Website: www.naa.gov.au 

2. For sentencing advice contact your local office of the National Archives. The address and phone 
number of your local office can be found at the National Archives web-site address above. 
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RDA Job No 2000/442 

AUTHORISATION 
RECORDS DISPOSAL AUTHORITY 

The Secretary, 
Department of Finance and 
Administration 
King Edward Terrace, 
Parkes ACT 

AUTHORISES ARRANGEMENTS FOR THE DISPOSAL OF 
RECORDS IN ACCORDANCE WITH SECTION 14(1)(b) OF 
THE ARCHIVES ACT 1983 

Application: 

Records relating to the administration of the Gold-Mining 
Industry Assistance Act 1954-75 

salion applies to only the disposal of the records described on the authority in 
rdance with the disposal aclion specified on the authority. TI,e authority will apply only 

if disposal takes place with the consent of the agency that is responsible at the time of 
disposal for the functions documented in the records concerned. 

Authorising Officer, National Archives of Dare of Issue 19July, 200 I 
Australia 
~----r7c:..--,
'/t:z-7 ( 

~ . 
.-/ /' /;
I~?<./c.G-_

Rodney Teakle, Dateof Amendment 
AJgDirector, Recordkeeping Implementation 

Expiry Date 
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Gold mining industry assistance 

Subsidies 

Entry 
2225 

Description of Records 
Records relating to the financial administration of the 
Gold-Mining Industry Assistance Act 1954 - 1975. 

Disposal Action 
Destroy on issue of 
this authority 

Includes payment of subsidies and advice of 
non-payment of subsidies. 
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